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Youth Leader Training:

Access



! !

Click	
  
Online	
  Leader	
  

Access	
  
under	
  Leaders	
  and	
  

Resources

Click	
  
Online	
  Leader	
  

Access	
  
under	
  

For	
  the	
  Leaders



! !

Use	
  
the	
  system	
  
to	
  look	
  up	
  an	
  
individual	
  or	
  

family



! !



! !

You	
  can	
  access 	
  
your	
  Connec5ons	
  
under	
  Directories	
  



! !

If	
  you	
  have	
  a	
  
Connec5on	
  assignment,	
  

you	
  may	
  not	
  see	
  it	
  
ini;ally



! !

Back	
  up	
  the	
  date	
  range	
  
to	
  a	
  date	
  before	
  you	
  first	
  
received	
  the	
  connec;on	
  to	
  

view	
  all	
  outstanding	
  
assignments



! !

While	
  in	
  the	
  
Connec5on,	
  you	
  may	
  

Reassign	
  it



! !

Reassign	
  the	
  
Connec;on	
  to	
  an	
  
individual	
  or	
  group



! !

Use	
  the	
  system	
  to	
  
look	
  up	
  an	
  en;re	
  Class	
  
roster	
  using	
  Classes	
  

under	
  Groups



! !

Select	
  the	
  
appropriate	
  

Master	
  Group,	
  
Department	
  
and	
  Class



! !

Use	
  the	
  system	
  to	
  
Export	
  Roster	
  Info,	
  
Group	
  Email,	
  Print	
  
Directories	
  and	
  

more!	
  


